Player Upload Instructions
This guide will walk you through the player upload process. Please keep in mind that you can
enter the players manually if you like from the CLUB account in these instructions or from the
TEAM account you created to register. This might be an easier process if you just have one or
two teams to enter. Instructions to do this from the CLUB account are included. If any
assistance is needed, please feel free to reach out to, Jared Hirschowitz, at
Jared@GotSport.com or Edgar Escobar at Edgar@GotSport.com or you can click on the live
chat in the bottom right hand corner of the screen when logged into your account.
To make the process go as smooth as possible please make sure:
1) Your file is saved in the .CSV format (instructions below)
2) Your file can be used to upload ALL players in your club and you do not need to
upload a separate file for each team. We will do all team assignments within your club account
after we have uploaded all players.
Setting up your file
1) Open your file in excel and you want to have the required columns below:

2) Once all the information above is entered for all the players, you will want to click on
File and Save as:

3) You will want to make sure the file format is set to CSV from the down down under
“File Format”. (This might look a bit different depending on the type of computer or
version of excel you are using).

4) Click Save

Logging into your CLUB Account and Creating your players
1) Go to www.GotSport.com

2) Click on “User Login” in the upper right hand corner.

3) Click on login under Organizations

4) Enter your CLUB username and password (these will be given out to you)

5) You might see a non-disclosure agreement if this is your first time logging in. Choose
Agree or Do Not Agree (if you choose do not agree, you will not be able to continue)

6) Click on the light blue “Club” tab at the top of the page

7) Click on the “Players” tab in the black menu bar to get to the list of your current
players.

8) If you only have to add a couple players, you can do that manually one by one
following these steps:
a. Click “Create New” top right of the same page where all your players are
listed under the “Players” tab.

b. Enter your player info and click save player profile.

9) If you would like to upload your CSV. file of players you will want to click on “Upload
Players” in the grey menu bar under the “Players” tab.

10) Click on “Choose File” in the box below:

11) Choose the CSV file you created earlier with all your players listed.

12) Click “Open Selected File” once you have your CSV selected in there.

13) You will then want to make sure the boxes on your screen show as below. You will
want to match-up all your columns in your file to the correct field mapping in our
system, the second red box below exemplifies this:

14) Once everything is matched up you will click on the “Import Data” button.

15) You will see a status report of how your file uploaded and if there were no issues,
you are done.
16) You can go back to the “Players” tab to view your players list and see if it is correct.
17) Now you will need to assign your players to teams. First you will want to make sure
you have your teams for the upcoming tournament created. And you can check this
by clicking on the “Teams” tab next to the “Players” tab to see your list of teams.

18) Once you have made sure your correct teams are in you will want go back to the
“Players Tab” to assign the players to their correct teams. You will do this by
checking the box next to the player’s name and then using the “Assign Team”
function to assign them to their team:

19) Once you have the team selected, you then click on the “Assign” button highlighted
in red above and that will put those players you selected onto that specific team.
20) You can double check they have been assigned to the team by going back to the
“Teams” tab.

